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User Manual 
Introduction 

1. First of all enter the mapped SSO ID of the college. On this page you have to login by your 
SSO ID, password and capture.  
SSO login page (https://sso.rajasthan.gov.in/signin) 

 

 
 
2. You have to go to the RajNoc icon and click on it. 
 

  

https://sso.rajasthan.gov.in/signin


 
 
3. After login with sso, shown on the dashboard.  
 

 
 
4. Fill the details of the college, go to the college option at the bottom of the dashboard and 
click on the first option Legal Entity then select your department and submit. 
 

 

 
5. Next you Fill which society, trust or company the college is run by and fill its complete 
details. 

 



6. After selecting the legal entity and clicking on Get Details, you will get a form in which you 
will fill the complete details of the society and attach all the required documents. In this, it is 
mandatory to create a President, a Secretary and a Treasurer, only then the application will 
move further and finally save and proceed. to add college details. 
 

7. After completion of the legal entity process, When the college is already running then you 
have to continue the process by clicking on Existing – 

  

 



 

8. fill the complete information and after adding the form, save and management society- 

 

 

 
9.We will form a management society for the existing college in which we will enter the 

details of the members. It is necessary to have 15 members in it and 30 percent ratio should 

be women in it & There should be two educationists. After entering the details of the 

members, we will draft it and then save and proceed. 

 

 

 



10.a new window will open in which there will be an edit button, click on it and proceed 
further and fill all the information of the college. 
 

11.. First of all, fill the course details than save and next. 

 

 

12.Fill all the information about college land here and save it next. 

 

 

13. the information about the building and its related documents, save and next. 



 

14. you will have to fill the details of the class rooms including how many class rooms there are and 

what is their size. Later save and next. 

 

 

15. Give other infrastructure information and save and next. 

 

 

16. Fill in what facilities the college is providing and then save and next. 

 



 

17. Fill in what activity the college is providing and then save and next. 

 

 

18.After the facility, you will have to fill the bank details and PF account information of the college 

employee, all the details of the bank statement, then save and next. 

 

 

19. If there are any other documents then they will be uploaded here.  



 

20. you will have to fill the staff details, then save and next. 

 

 

21. you will have to fill the Academic information, then save and next. 

 

 



22. you will have to tell whether there is hostel facility inside the college or not. Then Save and then 

save draft. 

 

 

23.When we save the draft and do next, there is a green colour button on top, on clicking which a 

window will open in which it will verify that you really want to save this application, then click OK 

button. 

 

24.As soon as you click on OK, a new window will open in which you will go ahead by clicking on 

Apply NOC, after that a NOC form will appear which will have to be filled. 

 

 

 



25.Then click on Apply NOC. 

 

 

26. you click on Apply NOC, the name of your college will be shown in the window and two options 

will appear, one NOC and one only inspection fee. If you want to take a new NOC, then you click on 

the NOC. You have to mention for whom you want to take the NOC by ticking it. As soon as you tick 

mark, its details will have to be filled there by clicking on Add. 

 

 

27. On adding a course, a new window will open in which you have to enter the details of the course 

and add the course. 

 

 



28.Tick mark the Terms and Conditions and click on Apply NOC. 

29.Once the process of Apply NOC is finished, you will go to the details of Apply NOC. 

 

 

30.You can see the preview of the application here. 

 

31.You can also download the application from here by clicking on the preview of the application. 

 



32.When the NOC details window opens, you will get options on the side in which you will click on 

Fourth Point Add FDR. 

 

 

33.FDR window will open in which bank related information of the college will have to be given and 

it will be saved. 

  

32.Then after FDR we will click on payment 

 



33.After saving FDR, click on payment, a new window will open in which you have to go to make 

payment. 

 

34.As soon as we click on payment, a new window will open in which the payment details will be 

shown, click on success. 

 

 

35.After payment is successful, go to apply NOC details and go to final submit and then it will ask for 

an OTP, file that OTP and proceed further so that it will be final submitted. 

 

 



36.Application number can be seen in Apply NOC details. 

 

 

                                          Your application has been completely submitted. 

Thank You 

 

 


